Annexure-E

To,
The Under Secretary
General Administration Department
MINECO, Aizawl
Subject: Request for Refund of Security Deposit
Sir/Madam,
I , have vacated the
government quarters located at on and

have cleared all pending dues, including electricity and water bills for the occupied period.

I request to refund the Security Deposit as per the standing guidelines. My details are given

below:-

Applicant Details:

1. Full Name:

2. Designation:

3. Department:

4. Quarter No. & Allotment Order:

5. Contact Number:

Bank Account details for Refund:

1. Bank name:
2. Account Holder’s name:
3. Account Number:

4. IFSC Code:

Signature 2 )

Full Name : ( )

Date

15



