Annexure-D

To,
The Under Secretary
General Administration Department
MINECO, Aizawl

Subject: Vacation Report

Ma’am,

I have the honour to inform you that I have vacated the government
quarters allotted to me alongwith receipt as proof of payment of electric bills and water

supply bills. Below are the details of the occupation:
7) Name:
8) Designation:
9) Department:
10)Quarters No. and Address:

11)Date of Vacation:

On the above, I request you to kindly issue vacation certificate.

Yours sincerely,

Place:

Date:

(Name & Signature)
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